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1. O6mme nosoxeHust

Hacroamee Ilonokenne o paboTe ¢ NEepCOHATBHBIMU JIaHHBIMH PaOOTHUKOB OpraHHM3aluu
pazpaborano B coorBercTBUHM ¢ Koncturymmeir P®., Tpynoseim komekcom P®. denepaibHbim
3akoHOM oT 27.07.2006 Ne 152 — @3 «O nepcoHalbHBIX JTaHHBIX». W HHBIMH HOPMATHBHBIMH
aKTaMu, AeHCTBYIOIMMH Ha TeppuTopru Poccuiickoii @enepannn.

Hacrosmmwm [lonoxennem onpezensercss NOpSI0K MoixydeHus, o0pabOTKH, XpaHEHHUS. Tlepeaadn
U J000ro JApyroro MCHoIb30BaHMUS MEPCOHANBbHBIX JaHHBIX pabOTHMKA. @ TaKKe BEJACHHS €ro
JIMYHOrO Jena (B ciydae. KOrja OHO BEJIETCS) B COOTBETCTBHU C TPYJOBBIM 3aKOHOJATEILCTBOM
Poccuiickoii @enepannn.

Lless mactosimero IlonoskeHust — 3ammTa NEpPCOHAIBHBIX JIAHHBIX Pa0OTHUKOB OpPraHu3aiMi OT
HECAHKIIMOHUPOBAHHOTO J0CTYIIA U PA3T/IalIeHHUs.

Hacrosinee [lonoxenue BeTymaeT B CHIIy € MOMEHTa €ro YTBEPIKJACHHS PYKOBOJUTEIEM
OopraHuzauuu H jedcTByeT OeccpodHo. /10 3amMeHbl ero HoBbIM [lonokenuem. Bcee um3meHeHus: B
[Tonokenue BHOCSATCS MPUKA30M.

2. Coop, 00padoTKa H 32HTA NEPCOHATbHBIX JAHHBIX PA0OTHHKA

[lepconanbhble jaHHble paOOTHHKA OTHOCATCA K KOH(HACHIHAILHOW HWHPOpPMALMH, TO €CTh
nopsiIok  padoThl ¢  HHUMH  PErJIaMEHTHPOBAH JICHCTBYIOIIMM  3aKOHOJaTelbcTBOM P® wu
OCYILECTBIISETCS ¢ COOIIOICHUEM CTPOTO ONPEICICHHBIX IPABUJI U YCIIOBHIA.

O061mue TpeboBaHust 00padOTKH NMEPCOHATBHBIX JaHHBIX padOTHHKA!

e (OOpaloTka nepcoHaJbHBIX JAaHHBIX PaDOTHMKA MOJKET OCYIIECTBIATHCS HMCKIIOUHUTEIBHO B
nensix odecriedeHust cOOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJICHCTBHS
pabOTHUKAM B TPYJAOYCTpPOHCTBE. OOYYEHMHM W TNPOJABHKEHUH 1O ciayxkOe., oOecrieueHUs: JUYHOM
Oe3omacHOCTH paOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa BBLINOJHSEMOW padOThl |
oOecreyeHHs COXPaHHOCTH UMYIIECTBa paboToaaTes s, padOTHHKA M TPETbUX JIHIL

e [Ipu onpenenenuu odbema u coaepkanns oOpadaTbiBaeMbIX MEPCOHAIBHBIX JaHHBIX paOOTHHKA
paboTronatens j0ixKeH pykoBoacTBoBaThest Koncturynueit P@. Tpyaosbiv kojaekcom P® u unHbIMH
(eneparbHBIMU 3aKOHAMU;

e Bce mnepcoHaibHble JlaHHBIE paOOTHHMKA ClEAyeT Iojy4yarh JU4HO Yy padotHuka. Ecim
NepCOHANIbHBIE JIaHHbIE PaDOTHHKA BO3MOKHO MOJIYYHTh TOJBKO Y TPETheil CTOPOHBI, TO PabOTHHK
JI0JKeH OBITh yBeZoMJIeH 00 3TOM 3apaHee M OT Hero ,:xomxno ObITH MOJYYEHO IMUCHBMEHHOE
corsacue. PaGoronarens 101keH cooOmMTh pabOTHHKY O HEdsX. MPEeIrnoiaraeéMblX HCTOYHHKAX H



crnoco0ax MoJIy4eHUs MEPCOHANbHBIX JaHHBIX, XapaKTepe MoJUIekKaIIUX MMOJYyYEeHHI0 MePCOHATBHBIX JTaHHbIX
1 TIOCJIEICTBUAX OTKa3a paOOTHHMKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJIyUYEHHUE;

e PaGoronarens He MMeeT IMpaBa MONy4aTh U 0OpabaThIBaTh MEPCOHAJIBHBIE JaHHbIE PaOOTHHKA O €ro
MOJUTHYECKUX, PEJIMTHO3HBIX M MHBIX YOEXKIEHHSX M YacTHOM JXKM3HM. B cilyyasx, HemocpeiacTBEHHO
CBA3aHHBIX C BONPOCAMH TPYIOBBIX OTHOUIEHWH, B COOTBETCTBMM cO cratbeil 24 KoHcTuTyuuu
P® paboronarens BmpaBe moyiydyaTh M 00pabaThiBaTh JaHHBIE O YACTHOM XH3HU paOOTHUKA TOJBKO C €ro
MIMCbMEHHOI'O COIJIACHUS;

e PaGoronmarens He MMeeT MpaBa MONy4aTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHbIE PaOOTHHKA O €ro
YJICHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSAX MM €0 MPOQCOI03HON IeATEeIbHOCTH, 33 HCKIIOYEHUEM CIIy4aeB,
MPEAyCMOTPEHHBIX (efepaIbHbIM 3aKOHOM;

e [lpu mpuHATHUM pelIeHUH, 3aTparuBalOIIMX HHTEpechl pabOTHHKA, padoTojaTeslb HE HMMEET IpaBa
OCHOBBIBATHCSI HAa IEPCOHAIBHBIX JAHHBIX PAOOTHHMKA, MOJYYEHHBIX 3JIEKTPOHHO WJIM B pPE3yJbTaTe MX
aBTOMAaTU3UPOBAHHOM 00PabOTKH.

HNudopmanus, copepxalias nepcoHalibHble JaHHbIEe pa0OTHUKOB, UCIIOJIb3YETCsl OpraHu3aliel, B 4aCTHOCTH,
B 1I€JISIX BBINOJIHEHUS TPeOOBAHUIA:

® TPYAOBOIO 3aKOHOJATEIbCTBA HHBIX AaKTOB, COJAEP)KALIMX HOPMBI TPYAOBOIO IpaBa, IMpU IpHUEME Ha
paboTy, pu IpeJoCcTaBIEHUHN rapaHTUi U KOMIIEHCALUi U JIp.;

®  HaJOrOBOI'O 3aKOHOJATEIbCTBA, B YACTHOCTH, B CBA3M C MCUMCIEHMEM M YIJIATOM HAJora Ha JOXO.bI
(bU3MUECKUX JIULI, a TAK)KE €ANHOr0 COLMATIBbHOr0 HAJIOra;

® I[IEHCHOHHOIO 3aKOHOJATeJIbCTBA HpU (OPMHUPOBAHUU U NPEJOCTABICHUU MNEPCOHUPUIIMPOBAHHBIX
JaHHBIX O KaXJOM IOolydaTesie JOXOJOB, YYMTHIBAEMBIX IpPH HAYUCIEHUH CTPaXOBBIX B3HOCOB Ha
00s13aTeIbHOE ICHCUOHHOE CTPaXOBAHMUE;

®  3aMo0JIHEHWE MEPBUYHON YUYETHOM JTOKYMEHTAIlMM B COOTBETCTBHM C MOCTaHOBIeHUeM ['ockomcrara PO
ot 5 suBaps 2004 r. Nel «O06 yTBep)aeHHH YHUDUIUPOBAHHBIX (OPM MEPBUYHON YUETHON TOKYMEHTALUU
0 yYeTy KaJIpoB U €ro orjiaTe».

Jluma, mosyyaromye NepcoHaNbHbIE JaHHbIE pa0OTHUKA, 00s3aHBl COOMIOAATH PEXKHUM CEKPETHOCTH
(xoH(uaeHManpHOCTH). JlaHHOE MOJIOKEHHE HE paclpocTpaHseTcs Ha OOMEH MepCcOHAJIbHBIMU JaHHBIMU
pPabOTHUKOB B OPS/IKE, yCTAHOBICHHOM (heziepatbHBIMU 3aKOHAMHU.

3amuTa MEepCOHANBHBIX JaHHBIX pPa0OTHUKA OT HEMPaBOMEPHOI'O MX MCIIOJIB30BAHMS WMIIM yTpaThl JAOJDKHA
ObITh OOecreueHa paboOToAATENIEM 3a CUET €0 CPEICTB B MOPSIIKE, YCTAaHOBJIEHHOM TpynoBbIM Kogekcom P,
MHBIMU (efiepaabHBIMU 3aKOHAMH.

PaGoTHUKM U MX MPEACTABUTEIN TOJDKHBI OBITH O3HAKOMJIEHBI MO/l PACIIUCKY C JOKYMEHTAMU OpraHM3alluH,
YCTaHABJIMBAIOLIMMU IOPSI0K 00pabOTKU NMEePCOHANIBHBIX IaHHBIX pAOOTHUKOB, a TAKXKE OCBEIOMIIEHBI 00 UX
IIpaBax M 00513aHHOCTAX B 3TOM 00J1acTH.

PaGoTHUKM HE NOJDKHBI OTKa3bIBaTbCA OT CBOMX IIPaB HAa COXpPaHEHME M 3alUTy TaiiHbl. Eciau B TpynoBoM
JoroBope OyneT copepkaTbcsi HopMa 00 oTka3e paOOTHMKA OT JAHHOrO IpaBa, TO B 3TOM 4acTU TPyJOBOMH
JI0rOBOp OyJeT CUMTATHCS Helel CTBUTEIbHBIM.

PaGoTtomarenu, paGOTHUKM M MX MPEIACTAaBUTENN JAODKHBI COBMECTHO BbIPAa0aThIBaTh MEpPbHI 3aIUUTHI
[EPCOHANBHBIX TaHHBIX PAOOTHUKOB.

JluuHoe neno paboTHHKA IPH MOCTYIJIEHUU Ha paboTy pabOTHHUK IPENOCTaBIIIET NEPCOHAIbHBIE JAHHBIE O
ce0e B JOKYMEHTUPOBaHHOU (opMe. A UMEHHO:

®  [1acHOPT UJIM UHOH JOKYMEHT, YAOCTOBEPSIOLIMI JINYHOCTB;

® TPYAOBYIO KHIXKY, 32 MCKJIIOUEHHEM CJIy4aeB, KOrJa TpPYyJIOBOW JOrOBOpP 3aKJIHOYAETCs BIIEPBBIC WIIU
pabOTHUK MOCTyIAET Ha paboTy Ha yCIOBHUSIX COBMECTUTEIHCTBA;

®  CTPaxoBOE CBUAETEILCTBO MOCYAAPCTBEHHOI'O IEHCHOHHOIO CTPAaXOBaHUS;

e JOKYMEHThl BOMHCKOrO ydera - JUJIi BOCHHOOOS3aHHBIX W JIUI, MOAJIEKALIMX MPU3BIBY HAa BOEHHYIO
CIIyx0y;

® JOKyMEHT 00 00pa3oBaHMHM, O KBATH(HUKAMK WM HAIMYUN CIIEIHATIBHBIX 3HAaHUH NPU MOCTYMJICHUU Ha
paboTy, TpeOYIOLyIO CIeHUaIbHbIX 3HAHUH UM CIIeLHaIbHON OAIOTOBKU;
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® COpaBKYy O HaJu4uM (OTCYTCTBUHU) CYIUMOCTH U (MiaM) (akTa YroJOBHOI'O IpPECHeAOBaHUs JIMOO O
MPEKPALLEHUN YTOJIOBHOI'O IPECIEAOBAHMS 110 PEaOUIMTUPYIOIIMM OCHOBAHUSAM, BBIAAHHYIO B IOPSIKE U 110
dbopme, KOTOpbIE yCTAaHABIMBAIOTCS (eaepalbHbIM OPraHOM HCIOJTHHUTEIBHON BIIACTH, OCYLIECTBISIOIIUM
byHKIMM TI0 BBIPAOOTKE W peanu3aluud TOCYJAapCTBEHHON TMOJMTUKA U HOPMATHBHO-TIPAaBOBOMY
perynupoBaHuio B cepe BHYTPEHHHUX eI, - TP MOCTYIJICHHH Ha padoTy, CBA3aHHYIO C AESITENBbHOCTBIO, K
OCYILIECTBJICHUIO KOTOpPOW B COOTBETCTBUU C HactosmuM Konekcom, MHBIM (enepanbHbIM 3aKOHOM HeE
JIONYyCKAIOTCS JIMIa, HMEIOIME WM MMEBIIME CYAMMOCTb, TMOABEPraloIuecss WIH [OABEpraBLIHecs
YTOJIOBHOMY IIpECieI0BaHHUIO;

® B OTACIBHBIX CIy4asx C y4eToM crenu(uku padoThl AEHCTBYIOIIUM 3aKOHOAATENHCTBOM P®D Moxer
MpeayCMaTPUBAThCS ~ HEOOXOMUMOCTh  TMPEABSIBICHUS NP  3aKIIOYEHHH  TPYJOBOTO  JOrOBOpa
JIOTIOJIHUTENbHBIX JOKYMEHTOB.

[Ipu 3akmaro4eHHH TPYAOBOIO JOTrOBOpa W B XOJ€ TPYIAOBOH JESTEIbHOCTH MOXKET BO3HUKHYTH
HEOOXOAMMOCTh B MPEAOCTaBICHUH PAOOTHUKOM TOKYMEHTOB:

® 0 BO3pacre JIETEM;

e 0 0epeMEeHHOCTH KEHIINHBI;

e 00 UHBAIIMIHOCTH;

® 0 JOHOPCTBE;

® 0 COCTaBE CEMbHU;

® 0 JI0XOJ€ C MPEABIIYIIEro MecTa paboThl;

e 0 HEOOXOIMMOCTH yXO/a 32 OOJBHBIM YJIEHOM CEMbU U JIP.

ITocne Toro, xak OymeT MPUHATO pelIeHHEe O IpueMe paboTHHKa Ha paboTy, a TakKe BIOCIEICTBHH B
IpoIecce TPYIOBOW NEATEIBHOCTH K JIOKYMEHTaM, COAEP)KAIUM TepCOHANbHBIE JaHHbIE paOOTHUKA, TAKXKE
OyIyT OTHOCHTBHCS:

®  TPYIOBOW JOrOBOD;

®  [IpUKAa3bl 10 JUYHOMY COCTABY;

®  [IPHUKa3bl O MOOMIPEHUSIX U B3bICKAHUSAX;

®  JIUCTKH HETPYIOCIOCOOHOCTH;

e KapTouyka yHHpHIHPOBaHHOU GopMmbl T-2;

e OKypHaJbl y4yeTa NpPUKA30B IO OTIycKaMm, JUYHOMY COCTaBy, KOMaHAMPOBKAaX, IOOLIPEHUAX U
B3BICKAHUSX;

®  Jpyrue JOKYMEHTHI.

[Tocne nznanus npukasa o npueMe Ha padboTy popMHupyeTcs IMYHOE 170 pabOoTHUKOB. JINYHOE €10 BeneTcs
Ha NPOTSHKEHUU BCEH TPYIOBOM 1EATEIbHOCTH PaOOTHUKOB. MI3MeHEeHMs, BHOCHUMBIE B JINUHOE JIEJIO0, TOJKHBI
OBITH MOATBEPKACHBI COOTBETCTBYIOLIMMH TOKYMEHTAMHU.

1. XpaHeHnue nepcoHANbHBIX JaHHBIX PA0OTHHKA
Ceenenuss o paOOTHHMKaxX OpraHM3alMy XpaHATCS Ha OyMakHbIX HocuTendx. s 3Toro mucmosb3yroTcs
CleuaJbHO O00OpyJIOBaHHBIE IIKapbl M celdbl, KOTOpble 3amUparoTcs U onedarsiBatroTcs. CBeneHus o
paboTHHMKaX pacrojaratorcs B ajndaButHoMm nopsake. Kmou ot mxadoB u ceiidpoB, B KOTOPBIX XpaHITCS
CBEJIeHHs 0 paOOTHHUKAX OpraHU3alMy, HAXOAUTCS Y CIEHUAINCTA [0 IEPCOHATY.
BymarkHble HOCUTENN E€PCOHANIBHBIX IaHHBIX:
®  TpyZoOBas KHHUXKKA,;
® O KypHaJ y4yeTa TPYIOBBIX KHUXKEK;
® O KypHaJ yyeTa KOMaHJIUPOBOK;
® JIMCTKH HETPYAOCIOCOOHOCTH;
e  MaTepuaibl 110 y4eTy pabouero BpeMeHH;
e JHyHasg KapTouka T-2;
®  [IPHUKAa3bI [10 JJUYHOMY COCTaBY;
e BXOHANAs M HCXOASAIIAs KOPPECHOHJCHLUS BOCHKOMAaTa, CTPAaXxOBOW KOMIAHHH, CIYKObl CyaeOHBIX
IIPUCTABOB;
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® JIMYHBIC Jera.

ITpu HaGope crenuanicToB JOKYMEHThI, HAXOAs1uecs: B paboTe, MOTyT HaXOAUThCSA Ha pabO4YMX CTOJIAX WIN
B CIICI[MABHBIX MANKaX TOJbKO B TeueHue padodero aHa. [1o okoHuaHut0 pabodyero qHS JaHHBIC JOKYMEHTBI
JOJDKHBI YOHPATHCS B 3aMTUPAIOIINEcs MIKA(BI.

CBezneHusi 0 pabOOTHHMKAX OpraHM3allMd MOTYT TaK)Ke€ XPAHUTHCSA HA DIEKTPOHHBIX HOCHTENSX, JOCTYI K
KOTOPBIM OTpaHUYEH MapOoJIEM.

PaGoronaTens oOecneunBaer OrpaHMYEHUE JOCTyNa K MEPCOHAIbHBIM JAaHHBIM PAaOOTHHUKOB JIMIIAM, HE
YIIOJIHOMOUYEHHBIM 3aKOHOM JIN00 paboToaTeneM i MOJIy4eHUsI COOTBETCTBYIOIINX CBEIEHUI.

JlocTynm K TepCOHANbHBIM JaHHBIM pPAaOOTHUKOB O€3 CHENMaIbHOTO pa3pelleHus] MMEIT pPaOOTHHKH,
3aHUMAIOIIME B OPraHU3aIMH CIIAYIOIINE T0JDKHOCTH:

®  PYKOBOAMTEIM OpraHu3allly;

e pabOTHUKM OyXraaTepuu;

e paOOTHUMKU KaJApOBOU CIYXkOBbI;

®  UHbIE COTPYAHUKH, UMEIOUIHE JOMYCK K MEPCOHATbHBIM JaHHBIM paOOTHUKOB OPraHU3allNH.

[Ipu mosydeHUU CBENEHUMN, COCTABJISIONIMX MEpPCOHAIbHBIE NaHHBIE Pa0OTHHKA, YKa3aHHbBIE JIUIA JTOJDKHBI
UMeTh MpPaBO TMOJy4yaThb TOJBKO TE€ IEPCOHANbHBbIE JaHHbIE pPAaOOTHHKA, KOTOpPBIE HEOOXOIMMBI JIJIs
BBINIOJIHEHUSI KOHKPETHBIX (DYHKIIUM, 3aJaHui.

2. Ilepenauya mepcoHAJbHBIX JaHHBIX PA0OTHUKA

IIpu mnepenade mepcoHandbHBIX JaHHBIX paOOTHMKA paboToAaTeNlb JOKEH COOMI0JaTh CIeNYIoLIHe
TpeOOBaHUS:

e He coobmate mnepcoHalibHbIE AaHHbIE pPAOOTHUKA TpPEThed CTOpOHE O3 MUCBbMEHHOrO COTJacHs
paboOTHMKA, 32 UCKIIOUEHHEM CIIydaeB, KOrJa 3TO HEOOXOOUMO B LENAX HNPEAYNPEKIECHUS yrpo3bl )KU3HU U
3/I0pOBBI0 paOOTHHUKA, a TAKXKE B CIIydasx, yCTAHOBJIEHHBIX (eiepalibHbIM 3aKOHOM (HaIpHUMep, HECUaCTHBIN
Cllydail Ha MPOHM3BOACTBE OOS3bIBAaET paboTomaTeNss MPU HEOOXOJUMOCTH JOCTaBUTH IOCTPAABIIETO B
YUpEeKICHHUE 3IPaBOOXPAHEHUs, HEMEIJICHHO MPOHMH(OPMUPOBATh POACTBEHHUKOB MOCTPAIABIIETO, a TAKKE
HaIlpaBUTh COOOIIEHNE B OpraHbl U OPraHU3aluM, onpenesieHHbie TpyaoBeiM kogekcom PD (cr. 228 TK PD),
UHBIMH  (efiepabHBIMH  3aKOHAMH; O CJIydasx OCTpPOro OTpaBjeHUs paboTomarens cooOmaer B
COOTBETCTBYIOIIUI OpraH CaHUTapHO-3MUAEMHOIOTHYECKOT0 Ha/130pa).

e He coobmars nepcoHadbHble TaHHBIE PA0OTHHKA B KOMMEPUECKHX MLEIsIX 0e3 ero MHCbMEHHOIO
COTJIaCHSI;

e [IpenynmpeauTs JHIl, TOJy4YAIOUUX MEpPCOHAIBHBIE JaHHbIE paOOTHUKA, O TOM, YTO 3THU JAHHBIE MOTYT
OBITh UCIOJIb30BAHBI JIUIIIb B [EJSIX, 7Sl KOTOPBIX OHU COOOIIECHBI, U TPEOOBATH OT ATHX JIUI] TIOATBEPIK I CHHS
TOT'0, YTO ATO MPABUIIO COOJIOIEHO;

e OcymecTBIATh Iepenavy IMEepCOHANBHBIX ITaHHBIX paOOTHHMKAa B Tpeneiax OAHOro paboTomarens B
COOTBETCTBHH ¢ HacTosumM llonoxennem;

e Pazpemars JocTynm K MEpCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEHUATbHO YIOJIHOMOYEHHBIM
JHIaM, TIpU 3TOM yKa3aHHBIE JIMIA JOJDKHBI MMETh MPaBO IMONYy4aTh TOJBKO T€ IMEpPCOHAJbHBIEC JaHHBIE
paboTHUKA, KOTOPBIE HEOOXOIMMBI [ BBIIOJIHEHUS KOHKPETHBIX (DYHKIIUI;

e He 3anpammBaTth MHGOPMALUIO O COCTOSHUU 310POBbSI pabOTHHKA, 32 UCKIIOUEHHEM TEX CBEICHHIA,
KOTOpBIE€ OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH BBIMTOJIHEHHS] pAOOTHUKOM TPYIOBOM (PYHKIINH;

e [lepenaBate mepcoHajbHbIE JaHHbIE pPAaOOTHHKA MPEACTAaBUTENSIM pPAaOOTHUKOB B  MOPAIKE,
YCTAaHOBJICHHOM TpyIOBBIM KOIEKCOM M HacToAmmM I[lonokeHHMEM, M OrpaHWYHMBATH ATY WH(POPMALHUIO
TOJILKO TEMH NEPCOHAJBHBIMU JTaHHBIMH PA0OTHHKA, KOTOPBIE HEOOXOMUMBI JIJIsi BHIOJHEHUS YKa3aHHBIMH
MPEICTAaBUTEISIMHA UX (PYHKITHIA,

e (OOpaOaTbiBaTh IEPCOHAJIBHBIC JlaHHbIE pAOOTHUKOB BHE OpraHU3allid MOTYT  CIIEAYyIOIIue
rOCyJIapCTBEHHBIE U HErOCy1apCTBEHHBIEC CTPYKTYPHI:

®  HaJIOTOBbIE WHCIIEKIINU;

®  TIPAaBOOXPAHHUTEIbHbIC OPTaHBI;

®  OpraHbl CTATUCTUKH;

®  BOCHKOMATHI,
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e  Oprasbl COMAJIBHOIO CTPAXOBAHHS,
® TICHCMOHHBIC (DOHJIBI;

¢  MYHWIIMITAJILHBIC OPTaHbBI BJIACTH M YIIPABIICHUS;
®  CTPaxOBbIC OPraHHU3AINH H JP.

3. Oo6s13anHOCTH padOTHUKA U padoToAaTe sl B 00J1aCTH MEPCOHATBHBIX JaHHBIX

B nensix obecrniedeHus JOCTOBEPHOCTH MEPCOHATIBHBIX JAaHHBIX pa0OTHUK 00sI3aH:

e [Ipu nmpueme Ha pabOTy IpeqOCTaBUTh PaOOTOAATEINIO MOJIHBIE U JOCTOBEPHbIE JaHHBIE O cebe;

e B ciyuae n3MeHeHUs1 CBelEHUH, COCTABISIONINX MEPCOHATbHBIEC JaHHBIE PaOOTHHKA, HE3aMeTUTEIbHO
IPEAOCTaBUTh JAHHYIO HHPOPMALUIO paboTOAATEIIO.

PaGoronmarens obOsi3aH:

Ocy11ecTBIIAT 3aIIUTY EPCOHATBHBIX JAHHBIX PAOOTHHUKA;

e (OOecreuynTh XpaHEHUE MEPBUYHON yUETHOM JOKYMEHTAIMHU 110 YYETy Tpy/Aa U €ro OIIaThl, K KOTOPOM, B
YaCTHOCTH, OTHOCSTCA JOKYMEHTBhI MO YYeTy KaJpoB, JOKYMEHTHI 110 Y4YeTy MCIIOJb30BaHUS pabodero
BPEMEHHU U PAacueToB ¢ PaOOTHUKAMH IO oruiate Tpyaa u ap. [Ipu 3ToM nepcoHanpHble JaHHBIE HE JOJIKHBI
XPaHUTHCS JIOJIbIIE, YEM 3TO OMPABAAHO BHIMOJHEHHEM 3a7a4, JUIsl KOTOPBIX OHU COOMPAIUCh, WU JOJIBIIE,
4yeM 3TO TpeOyeTcsl B MHTEpecax JIUI, O KOTOPBIX COOPaHbI JaHHBIE;

e 3amojHEHHWE JIOKYMEHTAllMH, COJEpXallel TMepcoHabHble JaHHbIE paOOTHHKA OCYIIECTBISTH B
COOTBETCTBUM C YHU(PHUIMPOBAHHBIMU (POpPMaMU IEPBUYHON YUYETHOM JOKYMEHTALMU IO Y4eTy TpyJa U €ro
OIJIAThI, YTBEP)KIEHHBIMU J1€HCTBYIOIUM 3aKOHO0/1aTENbCTBOM;

e [lo mucbMeHHOMY 3asiBJCHHIO pabOOTHHKAa HE TO3/JHEE TpeX AHEeW CO OHsS MOJayd 1TOTrOo 3asBIICHUS
BBI/IaBaTh MOCIEAHEMY KOMHH JOKYMEHTOB, CBSI3aHHBIX C pa0oToil (KOMWU MpHUKa3a O mpuemMe Ha padory,
MPUKA30B O IMEpeBOJax Ha APYryi paboTy, mpuka3za 00 YBOJIbHEHUU C PabOTHI; BBIMUCKH U3 TPYAOBOM
KHIDKKH; CIpaBKU O 3apaboOTHOM mjaTe, mepuoie paboThl y maHHOro pabortomatens u apyroe). Kommwm
JOKYMEHTOB, CBS3aHHBIX C PabOTOM, JOJDKHBI OBITH 3aBEpEHbl HaJJIEkKALIMM 00pa3oM U MPEeIOCTaBIIATHCS
paboTHUKY 0€3BO3ME3THO;

e Becru yder mnepemaun TEpPCOHANBHBIX JAaHHBIX pAa0OTHUKA TPETPUM IUIIAM TMyTeM BeIeHUSs
COOTBETCTBYIOIIETO JKypHasla, OTpPa)KaIOIIEro CBEAEHUS O TMOCTYNUBIIEM 3ampoce (KTO SBISETCS
OTIpaBHUTENEM 3ampoca, JaTa €ro MOCTYIJIEHUs paboTonaTento), JaTy OTBeTa Ha 3alpoc, Kakas MMEHHO
uHpopmarus Oblna mepenaHa JMOO OTMETKY 00 OTKa3e B €€ NpPEJOCTaBIICHHH, OO OrpaHUYMBATHCS
MOMEIIEHHEM B JIMYHOE JeN0 pa0OTHUKA BBIMMCOK, KOMUH JOKYMEHTOB U T.I., OTPAXKAIOLINX CBEICHHS O
MOCTYIHBIIEM 3alIPOCE U Pe3yJIbTaTaX €ro pacCMOTPEHMUS;

e B memix obecrneueHusi COXpaHHOCTU JOKYMEHTOB IO JINYHOMY COCTaBY YBOJbHSEMBIX paOOTHHKOB B
cllyyae peopraHu3aliil W JHUKBUJAIMM OpraHM3alllH, a TaKXKe COIMAJIbHONW 3alUIIEHHOCTH TpakIaH,
BBIMOJHSAIONIUX PadOTy MO TPYAOBOMY JOTOBOPY, BKIIOYATh B CBOM YYpPEIUTENIbHBIE JOKYMEHTHI MpaBuia
ydyeTa U COXpPAaHHOCTH JOKYMEHTOB IO JHYHOMY COCTaBy, a TaKKe CBOEBPEMEHHOW Iepeqaud UX Ha
rOCyapCTBEHHOE XpaHEHUE NpPU PEOopraHU3allui WIM JUKBUIAIMU IOPUIUYECKOro JHIa (pacrnopsoKeHne
[IpaButensctBa P® ot 21.03.94 Ne 358-p «O06 obecnedeHHH COXPAaHHOCTH JOKYMEHTOB IO JHYHOMY
COCTaBY»);

e B cinyyae peopranuzaiuy Wi JUKBUIAIUU OPTaHU3AIMH YUE€T U COXPAHHOCTH JOKYMEHTOB [0 JIMYHOMY
COCTaBy, MOPSIOK Mepeladll UX Ha FOCy1apCTBEHHOE XpaHEHHE OCYIIECTBIISTh B COOTBETCTBUHU C MPAaBUITIAMH,
MIPEyCMOTPEHHBIMU YUPEIUTEIBHBIMU JJOKYMEHTaAMHU.

B nensx obecnieueHus 3aluThl NEPCOHAIBHBIX JAHHBIX, XpaHIAIMIUXCS Y paboronaresns, paOOTHUKU MUMEIOT
[IpaBo Ha:

e Tlonnyro nHpoOpMaIuio 00 UX IEPCOHATBHBIX JJAHHBIX U 00Pa00OTKE ITHUX JaHHBIX, B YACTHOCTH PaOOTHHUK
MMEeT MPaBo 3HATh, KTO U B KAKUX LEJSIX UCIOIB3YET UM UCIIOIb30Ball €r0 NEPCOHANBHBIC JaH HbIE;

e CBoOOmHBINM OeCIIaTHBIA JOCTYNl K CBOMM MEpPCOHATBHBIM JaHHBIM, BKJIOYasl MPaBO Ha IOJydeHHE
KONl 1000 3amucH, copep)kalieil TIepcoHalbHBIE JaHHbIE pAa0OTHHKA, 3a WCKIIOUEHHEM CIIydaeB,
MPEIyCMOTPEHHBIX (hefepaTbHbBIM 3aKOHOM;

e  OrmpeneneHue NpeacTaBUTENEH AJIs 3alUThl CBOUX MEPCOHATbHBIX JaHHBIX;

e JlocTym K OTHOCAIIMMCS K HUM MEAUIIUHCKUM JAaHHBIM;
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L Tp€6OBaHI/Ie 00 MCKIIOYEHHH WU HUCIIPABJICHUU HCBCPHBIX HJIM HCIIOJHBIX ICPCOHAJBHBIX HAHHBIX, a
TaK)Ke JaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeOoBaHUN Hacrosiuero [lonoxeHus. IIpn otkaze
pa60TOI[aTCJ15[ HUCKIIIOYUTb HJIM HUCHPABUTh IEPCOHAJIBHLIC JTaHHBLIC pa6OTHI/IK HMCECT IIpaBO 3as4BUTbL B
NUCBMEHHON (opMe paboTomaTento O CBOEM HECOTJacHH C COOTBETCTBYIOUIMM OOOCHOBAHHUEM TaKOTO
Hecoriacus. IlepcoHanbHBIC JaHHBIE OIICHOYHOIO XapakTepa paOOTHHK HMEET IIpaBO JOMOJHHUTH
3asIBJICHU EM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PCHHUS,

e TpeOoBanme 00 M3BeNIEHNN pabOTOAATEIEM BCEX JIMI, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIE UITU
HCIIOJIHBIC IICPCOHAJILHBIC JaHHBIC pa6OTHI/IKa, 000 Bcex IMPOU3BCACHHLIX B HUX UCKIIIOUCHUAX, UCITPABICHUAX
WU AOITOJIHCHUAX,

e OOxayoBaHME B CyJ JIFOOBIX HEMPAaBOMEPHBIX AeHCTBUI nin 6e3aeiicTBus paboTomaTens npu oOpadoTke
1 3alIUTC €ro NCPCOHAJIBHBIX JaHHBIX.

.HI/IHa, BHUHOBHLIC B HAPYIICHUHU HOPM, PCTYJHMPYHONIUX IMOJTYYCHUC, 06pa60TKy " 3alIUTy IMCPCOHAJIbHBIX
JaHHBIX pa6OTHI/IKa, MPUBJICKAOTCA K I[I/ICI_[I/IHJII/IHapHOI;'I n MaTepHaanoﬁ OTBCTCTBCHHOCTU B IMOPAIKCE,
yCTaHOBJICHHOM TpynoBeIM KonekcoM P® u mHBIME (emepanbHBIMU 3aKOHAMH, a TAKXKE MPHUBIIEKAIOTCS K
Fpa)KHaHCKO-HpaBOBOﬁ, a,IIMI/IHHCTpaTI/IBHOfI u erJIOBHOfI OTBCTCTBCHHOCTU B MNOPAAKE, YCTAHOBJICHHOM
(beneparbHBIMH 3aKOHAMH.

HenpaBoMmepHbIii 0TKa3 paboToAaTeNnss UCKIIOYUTH MM MCIPABUTH NEPCOHAIBHBIC JaHHBIE PA0OTHHKA, a
TaKoKe IF000e MHOE HapyIIeHU e ITpaB pPadOTHHKA Ha 3aIIUTY ITEPCOHANBHBIX JTaHHBIX BJI€YeT BOSHUKHOBEHHE Y
paboTHHKa mpaBa TpeOOBATh YCTpAaHEHUsS HAPYIICHHS €ro MpaB M KOMIICHCAIIMH MPUYMHEHHOT'O TaKUM
HapyLIEHHEM MOPAJILHOTO Bpesa.

Ecnu npaBa u 3aKOHHbIE HHTEpECHl paOOTHHKA ObLIM HApYIIEHbI B CBSA3M C pasriallleHueM uHdopManuu,
colepxaliell ero nepcoHaj bHbIe TaHHbIE, MJIM HMHBIM HENPaBOMEPHBIM HCIIOIB30BaHNEM TaKoW MH(OpMaIHnHy,
OH BIIpaBe OOPaTHTHCSA B YCTAHOBJICHHOM TOPSIKE 3a Cy1eOHOM 3aIlMTON CBOUX MPaB, B TOM YU CJIE C HCKOM O
BO3MCILICHUH YOBITKOB, KOMIIEHCAIlMHd MOPAJIBLHOIO BpEa, 3allUTe YECTH, JOCTOMHCTBA M JICJIOBOM
penyTanuu.
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